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English Term Arabic Translation Definition (English) )التعريف )بالعربية 

SCFHS 
الهيئة السعودية 

 للتخصصات الصحية

Saudi Commission for Health Specialties – the national 

authority overseeing healthcare training and accreditation. 

الجهة الوطنية المسؤولة عن تنظيم واعتماد  

برامج التدريب الصحي في المملكة العربية 

 .السعودية

AFC Program 
برنامج الزمالة  

 التخصصية الدقيقة

Area of Focused Competency Program – a subspecialty 

training program beyond core specialty. 

برنامج تدريب تخصصي دقيق يأتي بعد التخصص 

 .الأساسي

ITC 
لجنة التدريب  

 بالمؤسسة 

Institutional Training Committee – responsible for overseeing 

program implementation and governance at institutional level. 

اللجنة المسؤولة عن حوكمة برامج التدريب في 

 .المؤسسة التدريبية

TPC  لجنة البرنامج التدريبية 
Training Program Committee – oversees curriculum, 

assessments, and program quality. 

اللجنة المسؤولة عن تطوير وتنفيذ البرنامج  

 .التدريبي

DIO الممثل النظامي Designated Institutional Official (DIO 
الممثل النظامي للشؤون الأكاديمية والتدريب  

 .في المركز التدريبي

PD مدير البرنامج 
Program Director – person in charge of the specific training 

program. 
 .المسؤول المباشر عن تنفيذ البرنامج التدريبي 

ETR0 
 متطلب تدريبي أساسي

(0) 

Essential Training Requirement Level 0 – a mandatory 

standard that must be fully met. 
 .معيار إلزامي يجب استيفاؤه بالكامل 

ETR1 
 متطلب تدريبي أساسي

(1) 

Essential Training Requirement Level 1 – a standard that is 

strongly encouraged and should be met at a high percentage 

(≥70%). 

معيار مهم يُوصى بالالتزام به بنسبة عالية 

% فأعلى(70) . 
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English Term Arabic Translation Definition (English) )التعريف )بالعربية 

Internal Review (IR)  المراجعة الداخلية 
A formal review process to ensure compliance with training 

standards prior to accreditation. 

مراجعة داخلية رسمية تهدف للتأكد من  

 .استيفاء معايير البرنامج قبل زيارة الاعتماد

Curriculum المنهج التدريبي 
A structured document outlining the program’s educational 

objectives, content, assessment tools, and learning methods. 

وثيقة توضح أهداف ومحتوى وأساليب تقييم 

 .البرنامج التدريبي

Formative 

Assessment 

التقييم البنائي  

 )المرحلي( 

Ongoing evaluations aimed at providing feedback for 

improvement during training. 

تقييمات مستمرة تُستخدم لتحسين أداء 

 .المتدرب خلال فترة التدريب

Summative 

Assessment 
 التقييم الختامي

Final evaluations used to judge if learning outcomes have been 

achieved. 

تقييم نهائي يُستخدم لتحديد ما إذا تم تحقيق 

 .أهداف التعلم بنجاح

Corrective Action 

Plan 

خطة الإجراءات 

 التصحيحية 

A structured plan to address and resolve issues identified in 

the internal review. 

خطة رسمية لحل المشكلات التي تم رصدها  

 .في المراجعة الداخلية

Completion-of-

Training Certificate 
 شهادة إتمام التدريب

Official certificate issued to trainees who have fulfilled all 

program requirements. 

شهادة رسمية تُمنح للمتدرب بعد استيفاء 

 .جميع متطلبات البرنامج التدريبي

Accreditation 

Decision 
 قرار الاعتماد 

Final decision issued by SCFHS regarding the approval status 

of the training program. 

القرار النهائي الصادر من الهيئة بشأن اعتماد  

 .البرنامج التدريبي

Training Capacity  الطاقة الاستيعابية 
The maximum number of trainees a program can 

accommodate, based on approved standards and resources. 

الحد الأقصى لعدد المتدربين الذين يمكن  

للبرنامج استيعابهم وفقًا للمعايير والموارد  

 .المعتمدة
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English Term Arabic Translation Definition (English) )التعريف )بالعربية 

Evidence of 

Compliance 
 .Documents or actions proving that the standard has been met دليل الامتثال 

المستندات أو الإجراءات التي تثبت استيفاء 

 .المعيار المطلوب

 

 

 

T. Training Program Establishment 

Standard Remarks 
Evidence of Compliance 

Document Review Interview Observation 

T.1. The Training Program Establishment Decision is issued by 

the Institution Training Committee (ITC) as per the SCFHS-

Approved Framework. ETR0 

▪ ITC is aware of the process of establishment of 

AFC Program. 

▪ ITC ensures that the TPC follows the process of 

establishment. 

▪ The Decision has been discussed and 

documented by ITC and approved by DIO. 

▪ The decision  should be made based on the 

SCFHS approval Framework.  

Training Program 

Establishment 

Decision 

ITC Minutes 

DIO and\or 

PD  
× 
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T.2. The Training Program Committee (TPC) Formation Order is 

issued and approved by the ITC. ETR0 

▪ TPC formation has been discussed and 

documented in the ITC meeting.  

▪ TPC formation order has been issued by ITC and 

approved and signed by DIO. 

▪ Composed from PD and all trainers (and trainee 

representative after starting the program). 

▪ Any changes in the TPC must be discussed at ITC 

and approved by DIO, e.g. changing members.  

▪ TPC formation order must indicate Job 

Description.  

Committee (TPC) 

Formation Order 

ITC Meeting 

Minutes 

PD × 

T.3 The TPC acts as the Scientific Committee for the AFC Sub-

Specialty Training Program. ETR0 

▪ PD and all members of TPC are fully aware of 

their job description. 

▪ TPC are fully aware about the curriculum, 

educational activities, assessment tools and 

Internal Review standards.  

▪ Ensure evidence-based curriculum, educational 

activities, and well recognized assessment tools.  

Job Description. 
PD  

TPC members 
× 

C. Curriculum 

Standard Remarks 

Evidence of Compliance 

Document Review Interview Observation 

C.1. The ITC has a recognized process to prepare the Training Program 

Curriculum utilizing the SCFHS Curriculum Framework. ETR0 

▪ ITC develops a mechanism to prepare the training 

program curriculum. 

▪ PD is fully aware of the curriculum preparation 

process.  

Curriculum 

DIO 

PD 

TPC members 

× 
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▪ TPC is involved in the process of preparation of the 

AFC Program Curriculum. 

▪ A curriculum development expert, e.g. a certified 

medical educationist or an expert, must be involved 

in the process of curricula development. 

▪ The curriculum must be prepared utilizing SCFHS 

framework. 

C.2. The Training Program Curriculum is approved by the ITC. ETR0 

 

▪ PD will present the curriculum at ITC. 

▪ ITC will discuss and minute the presentation. 

▪ ITC documents the agreement for curriculum. 

▪ DIO approve final version of curriculum before 

implementation 

Meeting Minutes 

Approved 

Curriculum 

PD  × 

C.3. The ITC is committed to monitor the implementation of the Training 

Program as stated at the ITC-Approved Training Program Curriculum. 

ETR0 

▪ DIO is fully aware of the curriculum.  

▪ ITC is committed to monitoring the implementation 

of the curriculum. 

▪ ITC must formulate a corrective action plan if there 

is any deviation from the curriculum.  

 

DIO 

PD  

Trainer  

Trainees 

× 

C.4. The TPC is committed to secure the ITC Approval prior to any 

modification to ITC-Approved Training Program Curriculum. ETR0 

▪ PD is aware that the training must be according to 

the approved curriculum.  

▪ TPC are aware about the process that prior to any 

changes in the curriculum must be presented and 

discussed at ITC.  

▪ The required changes shall be documented and 

minuted in the ITC meeting.  

▪ The changes must be approved and signed by DIO. 

Meeting Minutes 

DIO 

PD  

TPC Members 

× 

I. Internal Review 

Standard Remarks Evidence of Compliance 
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Document Review Interview Observation 

I.1. The ITC has a recognized process to prepare the Training Program 

Internal Review Standards Form utilizing the SCFHS Internal Review 

Framework. ETR0 

▪ PD is aware about the process to prepare the training 

program Interval Review Standards form. 

▪ TPC is involved in the process of preparation of the 

training program Interval Review Standards form 

after preparing the curriculum and getting the 

approval from ITC and signed by DIO. 

▪ PTC adds Program Specific Standards to the IR form.   

▪ The IR standards form prepared utilizing SC 

framework. 

▪ The IR standards form prepared before establishing 

the program. 

Internal Review 

Standards Form 

PD  

TPC Members 
× 

I.2. The Training Program Internal Review Standards Form is approved 

by the ITC. ETR0 

▪ PD & TPC are aware that the prepared IR forms need 

to be presented at the ITC meeting.  

▪ ITC discuss and approve the IR Standards form.  

▪ The ITC approval is documented and minuted in the ITC 

minutes. 

▪ DIO approve and sign the form. 

▪ The IR team should be identified e.g. (trainer + external 

review + trainee), discussed and approved by ITC.  

Meeting Minutes 

Approved Internal 

Review Standards 

Form 

DIO 

 PD  

 

× 

I.3. The ITC is committed to monitor the Training Program Internal 

Review as per the ITC-Approved Training Program Internal Review 

Standards Form. ETR0 

▪ DIO is aware that for any IR of the program they 

should utilize the ITC approved form.  

▪ ITC should Ensure the utilization of the approved form 

during IR process. 

▪ The IR team is as approved by ITC 

▪ The process of IR is discussed and approved by ITC.  

Internal Review 

Report 

DIO 

PD  
× 
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I.4. The TPC is committed to secure the ITC Approval prior to any 

modification to ITC-Approved Training Program Internal Review 

Standards Form. ETR0 

▪ PD is aware that ITC & DIO approval is final and no 

modification on the form prior to discussion and 

approval of ITC & DIO. 

▪ PD is aware of the process to be followed in case 

needs arise to make some changes on the IR form.  

▪ TPC follows the approved process before any 

modification on the IR form. 

▪ TPC get the ITC approval written and documented 

before implementing any changes.  

Meeting Minutes 
PD  

TPC Members 
× 

I.5. The ITC is committed to conduct the Training Program Internal 

Review at the first year of the AFC Sub-Specialty Training Program 

launch then at least once every 4 years. ETR0 

▪ DIO is aware that the IR should be conducted prior to 

the survey visit. 

▪ The IR should be composed of the report of fulfillment 

status of standards, the corrective action plan for any 

issues raised, and the possible training capacity. 

▪ Is keen to hold an internal review at least once every 

4 years to monitor the fulfillment of standards. 

▪ The internal review report is relied upon in 

accreditation survey visits and to determine the 

approved Training capacity by SCFHS and the 

Program Accreditation Decision type  

 

Internal Review 

Process 

Internal Review Report 

DIO 

PD  
× 
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I.6. The TPC is committed to establish and execute Corrective Action 

Plan based on the Internal Review Report, present it to the ITC, follow 

up and document the progress of the Corrective Action Plan until all 

issues identified in the Internal Review are resolved. ETR0 

▪ PD is aware and committed to use the Internal Review 

Standards for the sake of monitoring the continuous 

learning environment improvement by preparing a 

corrective action plan based on the findings in the 

internal review report. 

▪ The Report must be presented to the ITC committee 

and document that in the meeting minutes. 

▪ The ITC and TPC must work to implement, follow up 

and document the progress of the corrective action 

plan until all issues are resolved. 

 

Internal Review 

Process 

Internal Review Report 

Corrective action plan 

Meeting Minutes 

DIO 

PD  

TPC Members 

× 

I.7. The Training Program fulfill the requirement of all ETR0 and more 

than 70% of ETR1 in the Interna Review Form. ETR0 

 

▪ DIO and PD are aware of the requirement to fulfill all 

ETR0 and more than 70% of ETR1 in the IR standards 

before establishing the program. 

▪ ITC are responsible for achieving the required 

fulfillment before starting the training process. 

▪ TPC are required to ensure and maintain the 

fulfillment of the required standards throughout the 

training years. 

Internal Review Report 

 
PD  × 

 

I.8. The ITC is committed to monitor the Training Capacity 

implementation as per the ITC-Approved Training Program Internal 

Review Standards Form. ETR0 

▪ DIO is aware that Training Capacity should be 

implemented based on the issued Program 

Accreditation Decision. 

▪ DIO is aware that the approved Training capacity by 

SCFHS is based on the Training capacity formula 

defined in Program Internal Review Standards Form. 

▪ The ITC must monitor the compliance of the 

admission and training processes with the Training 

capacity calculation formula defined in the Internal 

Review Standards. 

Admission Process 

Evidence that shows 

Number of accepted 

Trainees 

DIO 

PD  
yes 

I.9. The ITC oversee the admission process and integrity of the AFC 

Sub-Specialty Training Program. ETR0 

▪ The ITC has a recognized process for admission in the 

AFC Sub-Specialty Training Program.  

Admission Process 

Meeting Minutes 

DIO 

PD  
× 
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▪ The ITC supervise the admission process. 

▪ The ITC is responsible for ensuring integrity of the 

admission process. 

▪ The ITC must monitor the compliance of the 

admission and training processes with the Training 

capacity calculation formula defined in the Internal 

Review Standards. 

 

A. Assessment 

Standard Remarks 

Evidence of Compliance 

Document 

Review 
Interview Observation 

A.1. The Training Program Formative Assessment Tools are described 

in the AFC Sub-Specialty Training Program Curriculum utilizing the 

SCFHS Curriculum Formative Assessment Framework. ETR0 

. PD is aware that within the curriculum, they need to 

identify the training program formative assessment 

tools that will be utilized in the AFC Sub-Specialty 

Training Program.  

. Those tools need to be described in the Curriculum 

which will be presented at ITC and approved by DIO. 

. Formative assessment tools must be described 

utilizing the SCFHS Curriculum Formative Assessment 

Framework.   

Curriculum PD  × 

A.2. The Training Program Formative Assessment Tools are approved 

by the ITC as an integral part of the Curriculum of the AFC Sub-

Specialty Training Program. ETR0 

▪ PD and TPC are aware about the process of 

identifying the formative assessment tools.  

▪ The formative assessment tools must be described 

within the curriculum. 

▪ The curriculum with the formative assessment tools 

shall be presented, discussed and minuted by ITC 

and approval by DIO. 

Meeting Minutes 

Approved 

Curriculum 

PD  

TPC Members 
× 
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A.3. The ITC is committed to monitor the implementation of the 

Formative Assessment Tools by the TPC as stated at the ITC-Approved 

Training Program Curriculum. ETR0 

▪ PD is aware that the TPC must implement the 

formative assessment tools as stated at the ITC 

approved training program curriculum. 

▪ DIO is aware that the ITC should monitor the 

implementation of formative assessment.  

▪ ITC is committed to monitor the process of 

evaluation. 

Formative 

Assessment Tools 

DIO 

PD  
× 

A.4. The TPC is committed to secure the ITC Approval prior to any 

modification to the ITC-Approved Training Program Formative 

Assessment Tools. ETR0 

▪ PD and TPC are aware that for any changes in the 

formative assessment tools must discussed at TPC, 

presented, discussed at ITC and approved by DIO. 

▪ TPC is committed that prior to any changes in the 

formative assessment tools it must be discussed 

and minuted at ITC meeting. 

▪ The required changes must be documented at ITC 

and approved by DIO before implementation. 

Curriculum 

Meeting minutes 

DIO 

PD  

TPC Members 

× 

A.5. The ITC is committed to monitor the Promotion Process of Trainees 

registered at the Training Center’s AFC Sub-Specialty Training 

Program as per the ITC-Approved Formative Assessment Tools. ETR0 

▪ DIO is aware that ITC must monitor the promotion 

process for the trainees in the center.  

▪ ITC is committed to monitor the promotion process 

as per the ITC Approved Formative Assessment 

Tools.  

▪ The promotion of the trainees in the AFC Sub-

Specialty training program shall be presented, 

discussed and minuted at ITC meeting and approved 

by DIO. 

Promotion Process 

Evidence of 

Implementation  

DIO 

PD  
× 

A.6. The Training Program Summative Assessment Blueprint is 

described in the AFC Sub-Specialty Training Program Curriculum 

utilizing the SCFHS Curriculum Summative Assessment Framework. 

ETR0 

▪ PD is aware that within the curriculum, they need to 

identify the Training Program Summative 

Assessment Blueprint that will be utilized for the 

AFC-Sub-Specialty Training Program.  

Curriculum 
DIO 

PD  
× 
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▪ The Summative Assessment Blueprint must be 

described at the curriculum, utilizing the SCFHS 

Curriculum Summative Assessment Framework.   

▪ The Summative Assessment Blueprint must be 

presented, discussed and minuted at ITC meeting. 

▪ The Summative assessment blueprint must be 

documented at ITC and approved by DIO as part of 

the curriculum.  

A.7. The Training Program Summative Assessment Blueprint is 

approved by the ITC as an integral part of the AFC Sub-Specialty 

Training Program Curriculum. ETR0 

▪ The PD and TPC are aware about the process of 

identifying the summative assessment blueprint. 

▪ The Summative Assessment Blueprint must be 

described within the Curriculum utilizing SCFHS 

Summative Assessment Framework. 

▪ The curriculum including the Summative 

Assessment Blueprint must be presented, discussed 

and documented at ITC and approved by DIO. 

Meeting Minutes 

Approved 

Curriculum 

PD  

× 

A.8. The ITC is committed to monitor the implementation of the 

Summative Assessment Blueprint by the TPC as stated at the ITC-

Approved Training Program Curriculum. ETR0 

▪ The PD is aware that the TPC must implement the 

Summative assessment blueprint as stated by the 

ITC approved curriculum. 

▪ DIO is aware that the ITC shall monitor the 

implementation of Summative assessment 

blueprint. 

▪  ITC is committed to monitor the process of 

evaluation and assessment. 

Summative 

Assessment 

Blueprint  

DIO 

PD  

× 

A.9. The TPC is committed to secure the ITC Approval prior to any 

modification to ITC-Approved Training Program Summative 

Assessment Blueprint. ETR0 

▪ PD is aware that for any changes in the summative 

assessment blueprint must be discussed at TPC and 

presented, discussed at ITC.  

▪ TPC is committed that prior to any changes in the 

summative assessment blueprint it must be 

presented, discussed and minuted at ITC meeting. 

Curriculum 

Meeting minutes 

DIO 

PD  

TPC Members 

× 
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▪ The required changes must be documented at ITC 

and approved by DIO before implementation. 

A.10. The ITC is committed to monitor the Completion-of-Training 

Process for Trainees registered at the Training Center’s AFC Sub-

Specialty Training Program as per the ITC-Approved Formative 

Assessment Tools and Summative Assessment Blueprint. ETR0 

▪ DIO is aware and committed to monitor the 

Completion-of-Training Process for trainees 

registered at the AFC Sub-Specialty Training 

Program.  

▪ The monitoring process and completion of the 

training must be presented and documented at ITC 

meeting.  

▪ The process of completion of the training must be 

completed utilizing the ITC Approved Formative 

Assessment Tools and Summative Assessment 

Blueprint. 

▪ PD is aware and committed to submit all document 

related to the assessment of the trainees to the DIO 

to be discusses in ITC. 

Meeting Minutes 

 

DIO 

PD  

× 

A.11. The ITC is committed to issue Completion-of-Training Certificate 

for Trainees who complete all ITC-Approved AFC Sub-Specialty 

Training Program Curriculum Requirements, and send a copy of the 

authenticated ITC-Approved Certificates to the SCFHS. ETR0 

▪ DIO is aware and committed to issue Completion-of-

Training Certificate for all trainees who completed 

all the requirement of the AFC Sub-Specialty training 

program.  

▪ PD is aware and committed to submit all document 

related to completion of the training requirement for 

all trainees who completed the training and passing 

all assessment requirement to the DIO.  

▪ This document should represent the view of the 

trainers directly involved in the trainee’s education 

and not be the opinion of a single trainer. 

Process of issue 

Completion-of-

Training Certificate 

for Trainees 

Evidence of 

Implementation 

DIO 

 

× 



 

Page 13 of 13 
 

▪ DIO is aware and committed to send a copy of the 

authenticated ITC-Approved Certificates to the 

SCFHS. 

A.12. The ITC is committed to conduct the AFC Sub-Specialty Training 

Program Exclusively during the SCFHS-Accreditation Period. ETR0 

▪ DIO is aware and committed to conduct the AFC Sub- 

Specialty Training Program Exclusively during the 

SCFH-Accreditation Period and training in the 

specialty is not possible if he does not have a valid 

Accreditation from the SCFHS.  

▪ PD is aware and committed to conduct the AFC Sub- 

Specialty Training Program Exclusively during the 

SCFH-Accreditation Period. 

Accreditation 

Decision by SCFHS 

DIO 

 

× 

 


