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English Term Arabic Translation Definition (English) (awy=lb) wayp=ill
slaiclg oubii e dlgguuall duibgll dgall
ayogauull dgll Saudi Commission for Health Specialties — the national 9 ARE 0E 49 bgl '
SCFHS ] ) o o ayyell ddlaoll 6 ool cuyadll polp
o]l vlbnaill authority overseeing healthcare training and accreditation. T
dagoull.
AFC P alojll oolip Area of Focused Competency Program — a subspecialty oAl a2y UJL: @163 (BnAT Lyjai aolip
rogram s :
g 46162l dunpAill training program beyond core specialty. t=,,JuuLuJ_fJI.
TC wyadll ainl Institutional Training Committee — responsible for overseeing (6 vu)aill polp dasgo e dlgguuoll dinlll
duuawgoll program implementation and governance at institutional level. &uyjai)l duwwgall.
Training Program Committee — oversees curriculum, Lpdl au6is i ge dqg | ainlll
TPC 1310l aolipdl dia) g Prog | 2olipll 2aiig pghi ye dlgduuall &is
assessments, and program quality. L:,.Hpi”.
wwyailg awassl8l ggduid) olkhil Jioall
DIO wolbill Jiaall Designated Institutional Official (DIO ) ) g. U . <°
- )23l jSpall 6.
Program Director — person in charge of the specific training )
PD 2olipll oo i)l aolipdl Au6ii e pulodl Jgguuall.
program. §
Ll 2J wlbio Essential Training Requirement Level 0 — a mandator
ETRO R o ! Jol4ll ogliayil 12y ol uso.
(0) standard that must be fully met. §
. Essential Training Requirement Level 1 — a standard that is .
bl i cdbio . dyle duuiy ay pljilll sogs ago juso
ETR1 y i strongly encouraged and should be met at a high percentage .
(1) (>70%) (lelo %70).
2 0).
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English Term Arabic Translation Definition (English) (awy=lb) wayp=ill

A formal review process to ensure compliance with trainin 10 250l LoagT drauw) aulsls dseol
Internal Review (IR)  &3lal dsalyall P P 9 o0 67 b & e

standards prior to accreditation. aloicl 6)bj Jud owolipdl puleo clasiwl.
] A structured document outlining the program’s educational JYiL.Y) .TL_ULng s9inng e 2gi dduig
Curriculum )23l agiall -~ :
B objectives, content, assessment tools, and learning methods.  ujaill aolipdl.
Formative Sl apaill Ongoing evaluations aimed at providing feedback for el il pJ:).Lu.u 6j0iwo Ulopuds
Assessment (lopall) improvement during training. wwadll 6416 JUs wjaiall.
Summative il awsill Final evaluations used to judge if learning outcomes have been (§161j ai I3] lo 23221l 0230y Slgi audi
Assessment &0 achieved. olaiy pleill wlasl.
Corrective Action Ulelpdl dbs A structured plan to address and resolve issues identified in  ®ap) 0i Gill WSl o drouy dbs
Plan dwaanill the internal review. alslall deolpall 6.
Completion-of- ~ Official certificate issued to trainees who have fulfilled all closiwl a9y wyaioll g.wu duauw) 6olguw
- - )il olad] 83lguw .
Training Certificate program requirements. )23l polipll Bllbio guao.
Accreditation Final decision issued by SCFHS regarding the approval status alaicl Uhm augll go jaloll Silgill jlysll
. slaicdl jhs . i
Decision of the training program. )3l aolipll.

) ) abay gl gujaioll 2a=) os 1l 2all
The maximum number of trainees a program can

Training Capacity dulesiwdl aslhll 3jlgallg pleall laoq agilesiwl aolipll
accommodate, based on approved standards and resources. " " |
62.0isall.
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English Term Arabic Translation Definition (English) (dwj=lb) ayy=ill

Evidence of ) ) ) cleyiowl cudi Gl wlelp gT Gl il
) JUiodl Juls Documents or actions proving that the standard has been met. i

Compliance walball jusall.

T. Training Program Establishment

Evidence of Compliance

YELET Remarks
Document Review Interview Observation

= |TC is aware of the process of establishment of
AFC Program.

. . . = ITC ensures that the TPC follows the process of | Training Program
T.1. The Training Program Establishment Decision is issued by

o o ) establishment. Establishment DIO and\or
the Institution Training Committee (ITC) as per the SCFHS- o ) o x
= The Decision has been discussed and Decision PD
Approved Framework. ETRO .
documented by ITC and approved by DIO. ITC Minutes

= The decision should be made based on the

SCFHS approval Framework.
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= TPC formation has been discussed and
documented in the ITC meeting.
= TPC formation order has been issued by ITC and

approved and signed by DIO. Committee (TPC)
T.2. The Training Program Committee (TPC) Formation Orderis |» Composed from PD and all trainers (and trainee | Formation Order PD y
issued and approved by the ITC. ETRO representative after starting the program). ITC Meeting
= Any changes in the TPC must be discussed at ITC Minutes
and approved by DIO, e.g. changing members.
= TPC formation order must indicate Job
Description.
= PD and all members of TPC are fully aware of
their job description.
o . = TPC are fully aware about the curriculum,
T.3 The TPC acts as the Scientific Committee for the AFC Sub- ] o o PD
) o educational activities, assessment tools and Job Description. x
Specialty Training Program. ETRO TPC members

Internal Review standards.
= Ensure evidence-based curriculum, educational
activities, and well recognized assessment tools.

C. Curriculum

Evidence of Compliance

Standard Remarks

Document Review Interview Observation

= |ITC develops a mechanism to prepare the training

DIO
C.1. The ITC has a recognized process to prepare the Training Program program curriculum. Curricul PD
urriculum x
Curriculum utilizing the SCFHS Curriculum Framework. ETRO = PD is fully aware of the curriculum preparation
TPC members
process.
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TPC is involved in the process of preparation of the
AFC Program Curriculum.

A curriculum development expert, e.g. a certified
medical educationist or an expert, must be involved
in the process of curricula development.

The curriculum must be prepared utilizing SCFHS
framework.

C.2. The Training Program Curriculum is approved by the ITC. ETRO

PD will present the curriculum at ITC.
ITC will discuss and minute the presentation.

Meeting Minutes

= |TC documents the agreement for curriculum. Approved PD x
DIO approve final version of curriculum before Curriculum
implementation
DIO is fully aware of the curriculum. DIO
C.3. The ITC is committed to monitor the implementation of the Training ITC is committed to monitoring the implementation PD
Program as stated at the ITC-Approved Training Program Curriculum. of the curriculum. Trainer x
ETRO ITC must formulate a corrective action plan if there .
is any deviation from the curriculum. Trainees
PD is aware that the training must be according to
the approved curriculum.
TPC are aware about the process that prior to any DIO

C.4. The TPC is committed to secure the ITC Approval prior to any

modification to ITC-Approved Training Program Curriculum. ETRO

Internal Review

SYELET

changes in the curriculum must be presented and
discussed at ITC.

The required changes shall be documented and
minuted in the ITC meeting.

The changes must be approved and signed by DIO.

Remarks

Meeting Minutes

PD x
TPC Members

Evidence of Compliance
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I.1. The ITC has a recognized process to prepare the Training Program
Internal Review Standards Form utilizing the SCFHS Internal Review
Framework. ETRO

= PDis aware about the process to prepare the training
program Interval Review Standards form.

= TPC is involved in the process of preparation of the
training program Interval Review Standards form
after preparing the curriculum and getting the
approval from ITC and signed by DIO.

= PTC adds Program Specific Standards to the IR form.

= The IR standards form prepared utilizing SC
framework.

= The IR standards form prepared before establishing
the program.
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Document Review

Internal Review
Standards Form

Interview

PD
TPC Members

N~

Observation

=PD & TPC are aware that the prepared IR forms need
to be presented at the ITC meeting.
= |TC discuss and approve the IR Standards form.

Meeting Minutes

DIO
I.2. The Training Program Internal Review Standards Form is approved [mThe ITC approvalis documented and minuted in the ITC Approved Internal PD
X
by the ITC. ETRO minutes. Review Standards
= DIO approve and sign the form. Form
= The IR team should be identified e.g. (trainer + external
review + trainee), discussed and approved by ITC.
= DIO is aware that for any IR of the program they
. ) . o should utilize the ITC approved form.
I.3. The ITC is committed to monitor the Training Program Internal I .
. o . = ITC should Ensure the utilization of the approved form Internal Review DIO
Review as per the ITC-Approved Training Program Internal Review . x
during IR process. Report PD

Standards Form. ETRO

= The IR team is as approved by ITC

= The process of IR is discussed and approved by ITC.
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=PD is aware that ITC & DIO approval is final and no
modification on the form prior to discussion and
approval of ITC & DIO.

I.4. The TPC is committed to secure the ITC Approval prior to any =PD is aware of the process to be followed in case PD
modification to ITC-Approved Training Program Internal Review needs arise to make some changes on the IR form. Meeting Minutes TPC Members x
Standards Form. ETRO =TPC follows the approved process before any
modification on the IR form.

=TPC get the ITC approval written and documented

before implementing any changes.

= DIO is aware that the IR should be conducted prior to
the survey visit.

= The IR should be composed of the report of fulfillment
status of standards, the corrective action plan for any

I.5. The ITC is committed to conduct the Training Program Internal issues raised, and the possible training capacity. Int | Revi bIO
nternal Review
Review at the first year of the AFC Sub-Specialty Training Program = |s keen to hold an internal review at least once every P PD x
rocess
launch then at least once every 4 years. ETRO 4 years to monitor the fulfillment of standards.

. . . . . [Internal Review Report
= The internal review report is relied upon in

accreditation survey visits and to determine the
approved Training capacity by SCFHS and the
Program Accreditation Decision type
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=PD is aware and committed to use the Internal Review
Standards for the sake of monitoring the continuous
learning environment improvement by preparing a
I.6. The TPC is committed to establish and execute Corrective Action corrective action plan based on the findings in the Internal Review DIO
Plan based on the Internal Review Report, present it to the ITC, follow internal review report. Process PD .
up and document the progress of the Corrective Action Plan until all =The Report must be presented to the ITC committee [nternal Review Report TPC Members
issues identified in the Internal Review are resolved. ETRO and document that in the meeting minutes. Corrective action plan
=The ITC and TPC must work to implement, follow up Meeting Minutes
and document the progress of the corrective action
plan until all issues are resolved.
= DIO and PD are aware of the requirement to fulfill all
ETRO and more than 70% of ETR1 in the IR standards
- . . before establishing the program.
I.7. The Training Program fulfill the requirement of all ETR0O and more ) o . .
than 70% of ETR1 in the Interna Review Form. ETRO ITC- are responsible -for achle-w-ng the required [nternal Review Report PD y
fulfillment before starting the training process.
TPC are required to ensure and maintain the
fulfillment of the required standards throughout the
training years.
DIO is aware that Training Capacity should be
implemented based on the issued Program
Accreditation Decision.
DIO is aware that the approved Training capacity by | Admission Process
I.8. The ITC is committed to monitor the Training Capacity SCFHS is based on the Training capacity formula | Evidence that shows DIO
implementation as per the ITC-Approved Training Program Internal defined in Program Internal Review Standards Form. | Number of accepted PD yes
Review Standards Form. ETRO The ITC must monitor the compliance of the Trainees
admission and training processes with the Training
capacity calculation formula defined in the Internal
Review Standards.
I.9. The ITC oversee the admission process and integrity of the AFC The ITC has a recognized process for admission in the | Admission Process DIO
Sub-Specialty Training Program. ETRO AFC Sub-Specialty Training Program. Meeting Minutes PD *
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A. Assessment

Standard

A.1.The Training Program Formative Assessment Tools are described
in the AFC Sub-Specialty Training Program Curriculum utilizing the
SCFHS Curriculum Formative Assessment Framework. ETRO

The ITC supervise the admission process.

The ITC is responsible for ensuring integrity of the
admission process.

The ITC must monitor the compliance of the
admission and training processes with the Training
capacity calculation formula defined in the Internal
Review Standards.

Remarks

. PD is aware that within the curriculum, they need to
identify the training program formative assessment
tools that will be utilized in the AFC Sub-Specialty
Training Program.

. Those tools need to be described in the Curriculum
which will be presented at ITC and approved by DIO.

. Formative assessment tools must be described
utilizing the SCFHS Curriculum Formative Assessment
Framework.

Evidence of Compliance

Document
Review

Curriculum

Interview

PD

Observation

A.2. The Training Program Formative Assessment Tools are approved
by the ITC as an integral part of the Curriculum of the AFC Sub-
Specialty Training Program. ETRO

= PD and TPC are aware about the process of
identifying the formative assessment tools.

= The formative assessment tools must be described
within the curriculum.

= The curriculum with the formative assessment tools
shall be presented, discussed and minuted by ITC
and approval by DIO.

Meeting Minutes
Approved
Curriculum

PD
TPC Members
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A.3. The ITC is committed to monitor the implementation of the

PD is aware that the TPC must implement the
formative assessment tools as stated at the ITC
approved training program curriculum.

Formative DIO
Formative Assessment Tools by the TPC as stated at the ITC-Approved DIO is aware that the ITC should monitor the
- . , ) ) Assessment Tools PD
Training Program Curriculum. ETRO implementation of formative assessment.
ITC is committed to monitor the process of
evaluation.
PD and TPC are aware that for any changes in the
formative assessment tools must discussed at TPC,
. . . presented, discussed at ITC and approved by DIO.
A.4. The TPC is committed to secure the ITC Approval prior to any ] ] ) ] ) DIO
L o . TPC is committed that prior to any changes in the Curriculum
modification to the ITC-Approved Training Program Formative PD X

Assessment Tools. ETRO

formative assessment tools it must be discussed
and minuted at ITC meeting.

The required changes must be documented at ITC
and approved by DIO before implementation.

Meeting minutes

TPC Members

A.5. The ITC is committed to monitor the Promotion Process of Trainees

DIO is aware that ITC must monitor the promotion
process for the trainees in the center.

ITC is committed to monitor the promotion process
as per the ITC Approved Formative Assessment

Promotion Process

registered at the Training Center's AFC Sub-Specialty Training Tools. Evidence of pIo
Program as per the ITC-Approved Formative Assessment Tools. ETRO The promotion of the trainees in the AFC Sub- Implementation PD
Specialty training program shall be presented,
discussed and minuted at ITC meeting and approved
by DIO.
A.6. The Training Program Summative Assessment Blueprint is PD is aware that within the curriculum, they need to
described in the AFC Sub-Specialty Training Program Curriculum identify the Training Program Summative Curriculum DIO
utilizing the SCFHS Curriculum Summative Assessment Framework. Assessment Blueprint that will be utilized for the PD

ETRO

AFC-Sub-Specialty Training Program.
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= The Summative Assessment Blueprint must be
described at the curriculum, utilizing the SCFHS
Curriculum Summative Assessment Framework.

= The Summative Assessment Blueprint must be
presented, discussed and minuted at ITC meeting.

= The Summative assessment blueprint must be
documented at ITC and approved by DIO as part of
the curriculum.

= The PD and TPC are aware about the process of x
identifying the summative assessment blueprint.
= The Summative Assessment Blueprint must be

A.7. The Training Program Summative Assessment Blueprint is . L . o Meeting Minutes
. . described within the Curriculum utilizing SCFHS
approved by the ITC as an integral part of the AFC Sub-Specialty . Approved PD
o ) Summative Assessment Framework. .
Training Program Curriculum. ETRO Curriculum

= The curriculum including the Summative
Assessment Blueprint must be presented, discussed
and documented at ITC and approved by DIO.

= The PD is aware that the TPC must implement the x
Summative assessment blueprint as stated by the
ITC approved curriculum.

A.8. The ITC is committed to monitor the implementation of the . . Summative
. . = DIO is aware that the ITC shall monitor the DIO
Summative Assessment Blueprint by the TPC as stated at the ITC- ] . . Assessment
o ) implementation of Summative assessment ) PD
Approved Training Program Curriculum. ETRO bl it Blueprint
ueprint.

= |TC is committed to monitor the process of
evaluation and assessment.

= PD is aware that for any changes in the summative x
) . . assessment blueprint must be discussed at TPC and
A.9. The TPC is committed to secure the ITC Approval prior to any . . DIO
L o . presented, discussed at ITC. Curriculum
modification to ITC-Approved Training Program Summative . . . . . . PD
) = TPC is committed that prior to any changes in the Meeting minutes
Assessment Blueprint. ETRO TPC Members

summative assessment blueprint it must be

presented, discussed and minuted at ITC meeting.
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= The required changes must be documented at ITC
and approved by DIO before implementation.

= DIO is aware and committed to monitor the x
Completion-of-Training Process for trainees
registered at the AFC Sub-Specialty Training
Program.

= The monitoring process and completion of the

A.10. The ITC is committed to monitor the Completion-of-Training training must be presented and documented at ITC
Process for Trainees registered at the Training Center’s AFC Sub- meeting. Meeting Minutes DIO
Specialty Training Program as per the ITC-Approved Formative = The process of completion of the training must be PD
Assessment Tools and Summative Assessment Blueprint. ETRO completed utilizing the ITC Approved Formative

Assessment Tools and Summative Assessment
Blueprint.

= PD is aware and committed to submit all document
related to the assessment of the trainees to the DIO
to be discusses in ITC.

= DIO is aware and committed to issue Completion-of- x
Training Certificate for all trainees who completed

all the requirement of the AFC Sub-Specialty training .
Process of issue
. . . . . - program. .
A.11.The ITC is committed to issue Completion-of-Training Certificate ) ) ) Completion-of-
= PD is aware and committed to submit all document

for Trainees who complete all ITC-Approved AFC Sub-Specialty . . . Training Certificate DIO
. ) . related to completion of the training requirement for .
Training Program Curriculum Requirements, and send a copy of the . o . for Trainees
] . all trainees who completed the training and passing .
authenticated ITC-Approved Certificates to the SCFHS. ETRO Evidence of

all assessment requirement to the DIO. .
. . Implementation
= This document should represent the view of the

trainers directly involved in the trainee’'s education

and not be the opinion of a single trainer.
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= DIO is aware and committed to send a copy of the
authenticated ITC-Approved Certificates to the
SCFHS.

= DIO is aware and committed to conduct the AFC Sub- x
Specialty Training Program Exclusively during the
SCFH-Accreditation Period and training in the

A.12. The ITC is committed to conduct the AFC Sub-Specialty Training specialty is not possible if he does not have a valid Accreditation DIO

Program Exclusively during the SCFHS-Accreditation Period. ETRO Accreditation from the SCFHS. Decision by SCFHS

= PD is aware and committed to conduct the AFC Sub-
Specialty Training Program Exclusively during the
SCFH-Accreditation Period.
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