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CPD Platform

CPD Platform serves as an avenue of CPD stakeholders, namely, the Saudi Commission for Health Speciali
(SCFHS), CPD Auvtiies Providers, and health practitioners. CPD activities refer to health and medical training
courses, conferences, seminars, or lectures tailored to develop health practitioners' skills and help them obtain CMI
hours. SCFHS expects health practitionerto meet a specific threshold of CME hours every yeaand upholdsa crucial
monitory role over CPD activities to ensure adhering to the best quality and effectiveness possible

CPD Platform enables the current system to operate smoothly and effectivelgy allowing CPD activity providers to
apply and track accreditations of their establishment, training center, and activities electronically, without requiring

correspondences and or visits to SCFHS. The Platform supports CPD activity providers to view aittes' statistics
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About Platform Services

All Platform activities available for CPD activity applicants can be summarizeds follows:
1- Personal registration for CPD establishment manager account
2- CPD establishment accreditatiorapplication
3- CPD establishment information updateapplication
4- CPD establishment reaccreditatiorapplication
5- CPD activity accreditatiomapplication
6- CPD ontent amendmentapplication
7- Registration of health practitioner CME hours in CPD activities
8- Training center licensingapplication
9- Training center ownership transfer application
10- Training center relocation application
11- Application of approval letters for hiring instructors and trainers in training center
12- Activity and CME hour Reports

13- Management of user accounts affiliated to the CPD establishment (coordinators)
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User s:

Users affiliated to CPDestablishments can be categorized into two types as the following
CPDEstablishment Manager:
Refers toa person who registers in the platform as a CPDestablishment manager, andaccordingly,

holds several responsibilities:

1. Filing CPDestablishment accreditation application
2. Tracking the application until it is accredited or refused
3. Managing CPestablishment coordinators

4. Tracking CPD activities of the accredite@stablishment

CPDEstablishment Coordinator:
It refers to a person who holds several responsibilities related to CPD activity accreditation as the
following:

1. Filing CPD accreditatiorapplications

2. Tracking activity applications until they are accredited or refused

3. Registering hours of health practitioners registered in the provided activity

4. Amending or canceling an accredited CPD activity

5. Amending the contert of an accredited CPD activity
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Content

Overvi

The table below illustrates User Guide main titlescontent to facilitate the utilization of Guideand
understanding of the content

Content title

Shared Windows
between
Establishment
Manager and
Coordinator

CPDEstablishment
Accreditation

CPD Activity
Accreditation

Coordinators
Management
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User

All users

CPDestablishment manager

CPDestablishment
manager
CPDestablishment
coordinator

CPDestablishment
manager

Content Overview

This title involves all shared windows among
system users, which include first steps
requited to log in the Platform

Within this title, further information of the
following is available
1 How to register as CPD
establishment manager
f How to file CPDestablishment
accreditation application
Within this title, further informatio n of the
following is available
1 How to file CPD activity accreditation
application
91 Tracking CPDactivity applications
1 Registering CMEhours by the
establishment coordinator
In this title, information about alll
responsibilities required from the
establishment manager on how to manage
coordinators is available



Pl atform Services

Shared Windows between the establishment manager and coordinator
Some CPD windows are shared between the establishment managand coordinator, as the following:

Login

amall Olanaill aogeu aimll
Saudi Commission for Health Specialties V

Joasll Jiaut cilaglas

oSyl syl of @sdLusall @l

ppall aals Casmi Ja e
1- Enter username and password
2- Tick the verification box m not a robot e
This TeCAPTCHA is for testing purposes onlfePEIEAA
. . . report to the site admin if you are seeing this "> 7=
333 b <L
bl g5l sy plial @l

Resetting the Password

amnll lanaill agewl aill
Saudi Commission for Health Specialties v

S jgpoll dals i o
User can reset t he pf(Hgs)tS ool sssall dols yued 8ale] bal Jluy] iy

. ) .. oSt sl clliay @l 3] g sl g,y
passwordo . Af ter t hat ,-upaskimgi Alatanl cl ol 581 s s
users to enter their email to send password reset

link.

* iyl agall

™

I'm not a robot s
Thiz TeCAPTCHA 15 for testing purposes onlsPIEIEHA
report to the site admin if you are sesing this ==
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Updating Emails in Case of not Receiving a Verification Message

In some cases, users do not receive a verification message for security reasons related to the
establishment itself. As a result, the Platformenables its users to updateor change their emails and
receive a varication message through the following steps:

X spall Gigislll syl Jyaai

* Galaall igyISIgl syl

I'm not a robot
ThisreCAPTCHA is for testing purposes onlgePIRIEHA
report to the site admin if you are seeing this. ™™ =™

R

a

1- Cl i c Hid notmevdiie account verification messag®

2- A pup-up window will appear asking user to enter the preregistered email

3- The system will send a text message with ongime passwor d A OPTO0 a
synchronization, allow user to enter the code in a text field

4- User must enter the code and then click on

5- After verification, a text field will appear asr the email again which will
be used as a username and to whig a verification message will be sent

6- The system will verify useroés email onc
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Accreditation of CPD Establishment

Registration of CPD Establishment Manger

Create new account

Platform requires CPD establhisment managers to registe in the system by clicking

In the Login Page.

x Silagleig hgph

.E.G_jd\k;éyojuuuﬂgig,oﬂp_ghﬂ| alal Dilga clyral bhda alie Jiowill @
Aledel calby g dgall pre @adlwe cibund Jimwd spmo ol B L4
rﬂ”ﬂ—'-”lgﬂ Ll 8ylslg dgall slaiel callh ay3aT dgall s gilaing Jinawdll Jles] xay L4

Siloglailly bgyddl s 38y dgall La aduwall Ligall polaill 3 jyan Ui Galgl

-

A pup-up window will appear as a reminder of terms
and conditions that must be adhered to and agreed
on before proceeding to creating a new account. The
Establishment manager is required to:

1- Agree on these terms and conditions

2- Clickon

After «cl i cki,uosgr(establisiimerd manageruwal deredirected to the Login Page to fillin

7'}

the required fields and the following will be carried on:
1- Verifying personal information via the National Information Center
2- Entering contact details, email, and password andipload CV
3- SuccessfulLogin Page
4- Receiuing averification message and clickng on activation link

5- Login Confirmation Page

(T ide: 9
> User Guide: CPD Platform




User must enter the following information in order to allow verification via the National

Information Center

1- ID type

2- 1D Number

3- Date of birth

4- Click on verification

100
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" sigall ity Jppatl g
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Establishment manager must select the location CPD establishment affiliated to
1 Inside Saudi Arabia
1 Outside Saudi Arabia
Once personal information is verified via the National Information Center, establishmeni
manager information will be restored
Filing in establishment manger contact information

Uploading establishment manager CV

Clickngonfi L 0 g i n oOto domptete the process

iaall polalll dga lse
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B - 4966 550000000
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User will be redirect
Registrationo Pageheckn
sent items in the registered email to activate
the user account
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User must activate his/her account by clicking on
ALogin verificationo or

it on the browser
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Once Login is verified from the sent
email, establishment manager will be
e redirected to 6Suc

Activationdé page

N °

esiiunll Clus Jueds

iy bl Jyeal @i

Jodall Jszus

User Guide: CPD Platform



Fi |ICM Establ i shmeAmptp|Acccarteidoint ati on

Once establishment manager is registered and verified, hishe can log in the platform.
The first page that will appear is the Term andConditions Page. The manager must click on
fi Cr e a taecreditationo
In order to beredirected to the Page ofFiling CPD Establishment Accreditatiorpplication.
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The Terms and Conditions Page will appear only once
before application creation and will not appear again.

—)
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The process ofapplication filing involves six steps that must by completed by estalishment manager

before filing accreditation application.

First step: Establishment Information
If the establishment manager islocated inside Saudi Arabia, héshe will be asked to select the sector
affiliated to

1- Public

2- Private

oo igo pghi dga slaicl wulb

6 ) 4 3 2 o

aall dealall Juleall dgalell ialll Vgduial agall ciloglas

agall ciloglas
Public: the S
establishment will be — vals O o052 ©
verified by Ministry of 2

Interior No
% Gl
Joluis (5igo pghl dga slaicl call
6 5 4 3 2 o
adall daslpell sleall dgolell @izl Uoduiall agall ciloglao
Private: the
establishment will g3l cloglas
be verified by CRNo . gl s
0ol @ oosa )
bl Jaull jlus] syl * SRl Jauull a3y
YYYY-MM-DD
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As for establishment information such as its name, it will be verified by Ministry
of Interion No or CR No conducted in the previous verification. Establishmer

manager must fill in the rest of the information such as:

1- Establishment area and type in terms of parent or branch establishment

2- Parent establishment name if the registered establishment is branch ~ ~— |
3- Fill in activity type information

4- Fill in establishment contact information

5-

Click on to move to the next step

).nium‘;i.g.agghiig;alnl:h,llb

6 3 < 3 2 o

aoll &aslyall Juloall dyolell ainlll Ogduiall dgall ciloglas <
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Second Step

In this step, manager will be asked to add information of the

coordinators affiliated to the establishment by clicking on Ak EED Eerairer Connlitaia:

yoluun igo pghi dga sleicl il

asall syl leall dpalell dinlll wgduuiall dgall “ilogles
e ool anila
paluo igo pghi dga Fuuis dabal
| ] )
After clicking on O6addodé b-wptowm,ndawpuwpl | appear

information to be verified via the National Information Center.
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Once verification is made via the National
Establishment manager must fill in the information of the added coordinator

1- Contact information

2- Powers: one or more powers can be selected for each coordinator

User Guide: CPD Platform

n f




After adding one or more coordinators, establishment manager can:
1- Del ete a coordi nadatoego E[cccri icking on fAdel
2- Amend coordinator data by clicking on amendment icon
o

3

Continue adding more coordinators

Clicking on to move to next step

poluso igo pghi dga slaicl culk
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Third Step: Scientific Committee
Establishment manager must fill in the fields of Scentific Committee infortmation in temrs of:
1- Scientific Committee: filing in all fields related to Committeed same in Arabic and English, date
of establishment, and number of members in a digital form
2- Scientific Committee Chair: must be a health practitioner;accordingly, the manager has to fill in
occupational classification No
a. Fillin Scientific Commttee Chairpersonal information
3- Scientific Committee Secretary: should not be necessarily a health practitioner; accordinglythe
manager is not required to fill in the field of occupatioral classification No.

a. Fillin Scientific Committee Secretarypersonal information
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After filing in the Scientific Committee information previously mentioned,

establishment manager must click on to move to
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Fourth Step: Standards

There are twenty mandatory standards that must be applied and adhered to by the establishment
manager in order to receive CPD establishment accreditation. These standards are divided into main
and sub standards which must be completed by the manager sequentially, as the next standard will be
only opened after the previous one is completed.

Standard 1: Eligibility Criteria (Mandatory standards)

Within this standard, there four criteria; three of which are verified in the previous steps, and the last

one is verified byuploading training certificates. Two documents must beuploaded atthe very least.

salus igs pohad dgs slalel il
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In the fourth standard o Azt
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Standard 2: Disclosure and Professional Ethics Criteria

Within this standard, there are faur different criteria that involve acknowledgemens to be agreed by the

establishment manager before completing other standards. All these different acknowledgmentgollow

the same agreement mechanism.
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Establishment manager must
click on acknowledgment kink to

receive a pupup window with

23
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All acknowledgements will appear in a pupup sgeill 3al @i
window and establishment manager has to

click on Al agreeo

acknowledgment and then click on

i C| dossave the acknowledgment.

Once the acknowledgment is completed, a pupip window will appear informing the

manager that the acknowledgment has been done, and there is no need to go bac

and read the acknowledgment agai.
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Standard 3: Regulatory Critera

Within this standard, there are seven different criteria concerning establishment vision and mission.
These criteria must be filled in by the manager. As for the rest, they require uploading certain

documents.
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Standard 4: Training Process Managment and Quality Assurance Criteria

Within this standard, there are five different criteria concerning certain documens that must be

uploaded by the establishment manager.

aluo sigo pghidga slaicl calls

While standards are being
filled in, establishment
manager will be updated
about the number of the
completed standards
against standards total
number. The manager
will be also allowed to

check the completion of

main and such standards

via a detailedicon.
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Once all required documents are uploaded, establishment manager mus

click on to save all standards in this step
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Fifth Step: Review

This step involves reviewing all previous informationthat was filled in by the establishment manager.
Review is conducted before the last process which involves filing thapplication and payingapplication
examination fees.
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Once review is completed, establishment
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manager has to send the application by clicking

auigall s ATy slasyl julas

e v Send the aoplication and a pup

535l ylosd § auyadll aulaall 8)ls] pulae ¥

up window will appear confirming that the

| —| application has been sent.
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By clicking oni Y e establishment manager will be redirected to the last step which involves paying the required

. fees in order to send the applicaion to the Saudi Commission for Health Specialists (SCFHS) to examine tt

accreditation application.

Step 6:Payment

yoluto igo pghi dga slaicl culla

aaall

dealyell suleall dalell dinlll vgduiall dgall Zilogleo

aaall
fpaduoll Sjsic

e gallagll o gaiiall caligoll gybiug olg Loise cullall sisg ol o3l 03 (y0g wllall &uslyal ol Jiliall sl il iy callall Jlayl duloc Jlos ol

gJou_J\ él_a.n”
JU, 5000

giull @ik

2/2w

| ==y -

Upon completion of payment process, aeceipt will be issued.
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Upon completion of payment process, the CPD manager will be directed to the paymentgea

to process the receipt.
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Upon completing theapplication and before completing the payment process, the system will label

application status as "PendingPayment'. The payment term is 30 days and, if not paid within this term,

the system will cancel the application.

— @l g poluio igo pughi dga sleicl culk

gyl adhially alllsye jpoull L adiias

o0—©0

slaicll @ el hlaell dealall Zund llall hlaall EVES)
sladcall wlall

B de: i
o\ User Guide: CPD Platform




Filing CPD Establ Apbiné ot tLAecoanr néiorg &

Once establishment manager is registered and verified, he/she can log in the platform. The
first page that will appear is the Term and Conditions Page. The manager mustclickagnCr eat e new
accreditationo

In order to be redirected to the Page ofiling CPD Establishment AccreditatiorApplication.

me Invoices list

General terms and conditions
Lacknowledge and pledge the following

TR that | am respo for a to the Saudi C: for Health . after reviewing all the
requlations of the Saudi Authority for Health Specialties, knowing that the systems and regulations for professional development and their

requirements are announced on the website of the authority.

2. Icerify that | am aware that of my with the Saudi C: for Health will be after attaching il the

documents requested by the authority, and that the authority - as it sees it after reviewing my request - has the right to request any additional

documents.

3. I pledge to provide any document required by the Saudi Commission for Health Specialties for the purpose of completing my submitted
application and the authority has the right to take what it deems appropriate about my request in the event that the required document (s) are not
provided within the specified period.

4. | certity that the scientific certificate in the health and all the and delivered 1o the Saudi Commission for

Health Specialties are true and identical to their original, and that the scientific certificate / certificates obtained by it are from an educational
institution / scientific or professional body that is fully recognized and valid and not forged in any way.

5. | certify that | bear full responsibility if it becomes clear otherwise, including rejecting my request with the Commission and taking all legal
measures in accordance with the regulations in force in the Authority and the Kingdom.

6. | authorize the Saudi Commission for Health Specialties or whoever it authorizes to verify the information and documents attached to my request

and any relevant information or documents.

1 authorize the educational institution / scientitic or professional body in which it has studied or its reference authorities to provide the Saudi
Commission for Health Specialties or whoever authorizes it with the information it wishes. | acknowledge that all persons or entities requesting or

using this information are free of any legal liability that may arise from that.

8. lagree to pay the fee which is as pe the

9. 1 pledge and acknowledge that | am fully responsible for my account on the website of the Saudi Commission for Health Specialties, and |
acknowledge that no one other than me has access to it.

10. 1 acknowledge that the e-mail address and mobile phone number entered in my account with the Saudi Commission for Health Specialties
represents my private contact information, which | constantly consult. The Authority does not bear any responsibiiity if | am not informed in time of

the messages sent through these channels.

11. | pledge to update all data related to the record of this service with you, such as e-mail and mobile phone number, as soon as any change has

occurred to ensure the arrival of requests, messages and inquiries of the Saudi Commission for Health and | bear for

that, as | bear the full consequences and consequences of not doing 8o, and the authority is entitied to take What you deem appropriate in the

event of my failure to do so.

121 my and of the and governing health practice in the Kingdom, such as the system for

the practice of health and the of the Saudi C: for Health related to

classification and other relevant legislative systems.

13. I declare that in the event of the difference between the Arabic and English text in this declaration, it works with the Arabic text and adopts a basic

text.

14. I know with full knowledge that if any of the previous undertakings are not valid, or do not abide by what they promised, or if | hide any information
that | pledged to disclose, o if | try to influence the Authority’s employees or threaten them to obtain an illegal matter, it will apply to my right It is

stipulated by the regulations in the Kingdom such as the anti-bribery system and the penal system for crimes and other

and instructions.

By creating an accreditation request | agree and accept the above terms and conditions

= The Terms and Conditions Page will appear only once
before application creation and will not appear again.
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The process of application filing involves six steps that must by completed by establishment manager

before filing accreditation application.

First step: Establishment Information

If the establishment manager is located inside Saudi Aabia, he/she will be asked to select the sector

affiliated to
3- Public
4- Private

And if he/she:
1- Primary Provider

2- Secondary provider

New Accreditation Request to CPD Provider

Faciity

Public: the establishment will be Provider Information
# © Government Private

© Primary Provider Secondary Provider

verified by Ministry of Interior No

mber @°
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Home Invoices list

New Accreditation Request to CPD Provider

’ 2 = 4 ) 6
. Facility ators Scientifi iterions Revies Payment
Private: the
. . Provider Information
establishment will
g e Provider Sector
be verified by CRNo Goverment © Prvate

O Primary Provider Secondary Provider

R Expiry Date *

YYYY-MM-DD

B de: -
o\ User Guide: CPD Platform




As for establishment information such as its name, it will be verified by Ministry of Interion No or CR

No conducted in the previous verification. Establishment manager must fill in the rest of the

information such as:

6

Establishment area and type in termsof parent or branch establishment

7- Parent establishment name if the registered establishment is branch

8- Fill in activity type information

9- Fill in establishment contact information

10-Sel edteafi®Bi ng Websited in Provider Classif
11-Select YesorNd obo iyou have an elLearning Platfor
12-Cl i ck on fASave & Continueo to move to the

NTVW ALLITUILALIVI I NTUYUTOL W Wi W M iuvviuc

Facility elLearning Platform Information Coordinators

Provider Information

Provider Name in Arabic*

pall e

Certificate Name

2l At

City *

MAKKAH v

Mobile No. *

B - +966 54C 1

Website (Optional)

Do you have an elearning Platform License from NELC.gov.sa?

OYes ® No

Close

Second Step: ELearning platform Information

In this step you have to:

%J User Guide: CPD Platform

Scientific Committee

Provider Name in English*

Hospital

Region *

Makkah

Provider Classification *

E-Learning Website

Email Address *

tes “.com

Criterions Review Payment

33




1- write the platform name in Arabic & English,

2- click on Download Certificate button (there are 2 buttons for both languages)

3- Certificate will be downloaded in your machine

4- You have tNELECettfeeate Nuhbes fiand attach the required
5- Fill all mandatory fields related to eLearning platform

6- Click nSave & Continueo button

o0

211V R VOPRPIRIP  1%
MUSTAMIR Saudi Commission for Health Specialties N

Home Invoices list

New Accreditation Request to CPD Provider

Facility elLearning Platform Information Coordinators Scientific Committee Criterions Review Payment

ELearning Platform

Platform Name Ar * Platform Name En *

SCFHS Reference Number
SCFHS-20210000007

Download Certificate Ar Download Certificate En

% ide: 34
o\ User Guide: CPD Platform




National eLearning Center,

Please note that the mentioned provider requested to be accredited Electronic CPD Provider in
Saudi Commission for Healthcare Specialties on  17M10/2021  AD corresponding to

11/03/1443 H.

Therefore, based on the second condition of the Memorandum of Cooperation singed on
12/01/2021AD corresponding 25/06/1442H between the Saudi Commission for Healthcare
Specialties and the Mational eLearning Center, the institution would like to obtain a license
from your end for its electronic platform according to the following information:

Provider Information

Haospital
0l __.__1T

A e 2

Lans den lalls

Makkah-MAKKAH

Platform Name 1 A ALY agladll deale

I SCFHS-20210000007

Link  http://10.33.191.56:8067 laccount/view-eleaming/316

% User Guide: CPD Platform
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Home Invoices list

New Accreditation Request to CPD Provider

Fagility eLearning Platform Information Coordinators Scientific Committee Criterions Review Payment

ELearning Platform

Platform Name Ar * Platform Name En *

1 igislull puleill Ainio eLearning platform

SCFHS Reference Number Download Certificate Ar Download Certificate En

SCFHS-20210000007

NELC Certificate Number

12121212

NELC Certificate Number

Fill the information for NELC

& NELC Certificate Number

and upload the document

For support and inquiry : (=] Mustamir_Support@elm.sa [ 920011349

3
. 2
Developed And Operated By ~¥. i

© 2020 Saudi Commission For Health Specialties All Rights Reserved | User Manual

(@ s s s v

Platform Certificate Display Name *

Goals *
Save
Is the platform available as an App? elLearning Platform URL *
>
Android i08
App URL elLearning Platform Access*
Please ; .
ser name
d—
Select |f the Password *
What tools are used to manage content in the eLearning Platform?*
platform
Content Creation Tool Live Broadcast Managment System
; Fesourees Lirary Fill the information to access
available as
Platform Description*

application the platform

Once you fill all required fields, click

on Save & Continue button
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Third Step: Coordinators

In this step, manager will be asked to add information of the coordinators affiliated to

the establishment by clicking onfiCPD Coordinator Addition

iR

RS ———"
Saudi Commission for Health Specialies  \ao”

Home Invoices list

New Accreditation Request to CPD Provider

o—o o0 - - - -

—— Facility el earning Platform Information Coordinators Scientific Committee Criterions Review Payment

CPD Coordinator Addition

apupup window will appear asking for coordinatorés info

CPD Coordinator Addition x

Individual Verification

Identity Type * Identity/lgamah Number *

Select Id Type '

Date of birth *

YYYY-MM-DD
—
-
Once verification is made via the National | nf

Establishment manager must fill in the information of the added coordinator

3- Contact information

&

4- Powers: one or more powers can be selected for each coordinator -



CPD Coordinator Addition

Coordinator Information

Name (Ar) Name (En)
wigall sea0 3y QaQQ
Nationality

Saudi Arabia

Communication Information

Mobile Number *

H - +966 5000000

Permissions

Email Address *

"] Apply for eLearning Activities / Programs Accreditations

Date of Birth
10/12/1404

[ Registration of Attendance Hours for eLearning Activities and Programs for health practitioners
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After adding one or more coordinators, establishment manager can:
5- Del ete a coordinator clicking on fddel e
6- Amend coordnator data by clicking on amendment icon

v

Continue adding more coordinators

8 Clicking on ASave & Continuebo to move to

Home Invoices list

New Accreditation Request to CPD Provider

oo o0 - - -

Facility elearning Platform Information Coordinators Scientific Committee Criterions Review Payment

Coordinator List CPD Coordinator Addition

Goordinator Name # Mobile Number Email Address Permissions Actions

Apply for eLearning Activities /
Programs Accreditations
Mohaed +966 54 )N tes t.com Registration of Attendance Hours / i
for eLearning Activities and
Programs for health practitioners

Apply for eLearning Activities /
Qaa +966 54 " ba som PRy for eLsarming Activities P
Programs Accreditations
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Forth Step: Scientific Committee
Establishment manager must fill in the fields of Scentific @mmittee infortmation in temrs of:
4- Scientific Committee: filing in all fields rel
of establishment, and number of members in a digital form
5- Scientific Committee Chair: must be a health practitioner; accalingly, the manager has to fill in
occupational classification No.
a. Fillin Scientific Committee Chaimpersonal information
6- Scientific Committee Secretary: should not be necessarily a health practitioner; accordingly, the
manager is not required to fill in the field of occupational classification No.
a. Fillin Scientific Committee Secretarypersonal information

New Accreditation Request to CPD Provider

Scientific Committee Information

Chairman of Scientific Committee Information

Secretary of the Committee Information

(Th S T 40
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Chairman of Scientific Committee Information

Secretary of the Committes Information

Select country ~ B - +966 500000

Close Back Save & Continue

O

After filing in the Scientific Committee information previously mentioned,

establishment manager mesttol moke

Fifth Step: Standards

There are twenty mandatory standards that must be applied and adhered to by the establishment
manager in order to receive CPD establishment accreditation. These standards are divided into main
and sub standards which must be completed by the manager sequentially, as the next standard will be
only opened after the previous one is completed.

Standard 1: Eligibility Criteria (Mandatory standards)

Within this standard, there four criteria; three of which are verified in the previous steps, and the last
one is verified by uploading training certificates. Two documents must be uploaded at the very least.

Standard 2: Discloaire and Professional Ethics Criteria

Within this standard, there are four different criteria that involve acknowledgements to be agreed by the
establishment manager before completing other standards. All these different acknowledgments follow
the same agreement mechanism.

Standard 3: Regulatory Criteria

(ThS ) 41
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Within this standard, there are seven different criteria concerning establishment vision and mission.
These criteria must be filled in by the manager. As for the rest, they require uploading certain

documents.

Standard 4: Training Process Management and Quality Assurance Criteria

Within this standard, there are five different criteria concerning certain documents that must be

uploaded by the establishment manager.

(Th S T 42
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Homea Invoicas list

New Accreditation Request to CPD Provider

Fad b
o ° o ° e - :

. ) Facility alearning Flatfarm Infarmation Coodinators Sciamific Committes Faviaw Paymant
While standards are being
. . . Btandards A&l criteria ars mandatary 2020

filled in, establishment

) *~ Eligibility and Accaptancs standsrdz (Mandsatory Standards) & 4/4
manager will be updated
abOUt the numbel’ d: the ™ Disclozure and professional ethical standards o 474
completed standards “ Ragulstory Standards © 77
agaInSt Standards tOtaI »~  Training process management and guality aszsurancs standards & 55
number. The manager

#  Defining the training nesds mechanism for aducational activities. ]

will be also allowed to

Pravide a mashanism of training nesds assessment for educational astivities and programs ta be up ta dats, avidenca based with defined
chjactivas.*

check the completion of

¢ Mechanism for identifying training nasds for educational activitiss

main and such standards

arach dh
via a detailed icon.
=
0
*  Evalam educational activities L]
¥ Pravide the training process infarmation Electronizally. ]
b *  mechanism for Scdection of the scientific programs facuities ]
*  Faculties /Speakers evaluation machanism L]

Once all required documents are uploaded, establishment managet

mu st click on ASave & Continueo
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Sixth Step: Review
This step involves reviewing all previous information that was filled in by the establishment manager.
Review is conducted before the last process which involves filing the application and paying application

examination fees.

o0

A0 R ¢ n Y
MUSTAMI R  SaudiCommission for Health Specialties N\

Home Invoices list

New Accreditation Request to CPD Provider

0 0 0 00

Facility elLearning Platform Information Coordinators Scientific Committee Criterions Review Payment
Provider Information v
slLearning Platform Information ~
Provider Diractor Information v
Coordinator v
Scientific Committes v
Criterions A
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Provider Information v

eLearning Platform Information -~
Platform Name Ar Platform Name En Platform Certificate Display Name
1 ioyislll ayledll &iaio elLeaming piatform 1 igishill aylaill Luais
the platform available as an App? elearning Platform URL
goals www platformiinkTest.com
App URL eLeaming Platform Access What tools are used to manage content in the

www.appURLTest.com User name: username_jos11

Content Creation Tool
Password: password12

Resources Library

Live Broadcast Managment System

Piatform Descriptio

test

Provider Director Information v
Coordinator v
Scientific Committee v
Criterions v

.

Once review is completed, st abl i shment manager has to send |t he

and a pup-up window will appear confirming that the application has been sent.

Confirm Request Submission x
o
> Dear Applicant
You will not be able 1o edit the request after submitting it. Are you sure you want to submit the
request?

ol w

Pay By Sadad

By clicking on Yesgstablishment manager will be redirected to the last step which involes paying the required

fees in order to send the application to the Saudi Commission for Health Specialists (SCFHS) to examine t

accreditation application.
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Seventh Step:Payment

Home Invoices list

elLearning Platform Accreditation

Facility oLearning Platform Information ordnators Scuntit mdtoe Criterions Roview Payment

Payment Information

Upon completion of payment process,

areceipt will be issued.

Upon completing theapplication and before completing the payment process, the system will label

application status as "PendingPayment’. The payment term is 30 days and, if not paid within this term,

the system will cancel theapplication.

(Th ide: 46
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MUSTAMIR Saudi Commission for Health Specialties N

Home Invoices list

E-Learning Accreditation Request Waiting for Submission Payment

Hospital
Request Number: RQ1000001755

&—O

Financial Cost For Request Under Review Financial Cost For Accreditation

Financial Cost For Requiest

View Request

New

Accredited

Upon completing theapplication and before completing the payment process, the system will label

application status as "PendingPayment’. The payment term is 30 days and, if not paid within this term,

the system will cancel theapplication.

Application lifecycle will be shown in the main page @ad CPD manager will be able to follow

up application as all stages of reviewingapplication by SCFHS employees will be listed as

"under revision". In the left corner, application status will appear in case of return,

z

cancell ation, rejection, éetc.

User Guide: CPD Platform




dazlyall llaiily polano igo pohi dga sleicl wilb

ayspill adhiolly alllse youll L idiiue

O © o

sboicyll i llall Jilaall danlyall cund Aledl Lilaall Basa
sl wllal
dgall slaizl Jualad
v agall Ciloglae
v dgall o Cilaglas
hd Ugduiall
v CINTEINTINE
~ alaoll

CPDestablishment manager will be able to follow-up application and

find details of establishment accreditation application through

information shown in the main page.

Returned toClient

In case of returning application by specialist toCPD establishment manager status will appear to CPD

manager who will also be able to edit application in accordance with the specialist observiains by

clicking to continue.
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After returning an application, CPD
establishment manager will be able to

review the application and edit only the

Accreditation Fees

Accreditation Fees
After the executive manager accepts the application, a button will enable CPD

establishment manager to complete payment process of accreditation fees.

Accredited

Upon payment of accreditation fees, CPD establishment manager will be able to download certificate.
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N\  Saudi Commission for Health Specialties

CPDProvider Accreditation Certificate

Saudl Commission for Heaith Specialties certified that:

— King Fahad Hospital

Has been accredited ta provide continuous professional development, for a period of three years fram accredited date

Accreditation is subjected to terms, conditions, and amerdments of the requiations of continuous professional developmant.

After clicking the download certificate button, a popup window will appear to the CPD establishment manager to

enable him to select the certifiate's language, either Arabic or English, and then clicking to downloz

Download

certificate.

I

Cancelled

An application is under "cancelled" status in three cases anthe CPD establishment manager
will be able to refile the application:
1. Expiration of payment term identified to pay application revision fees, which is 30 days.
2. Expiration of payment term identified to pay accreditation fees, which is 30 days.

3. Expiration of application lifecycle, which is 90 days.

B de: i
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Declined
Declined applications can be refiled again by theCPD establishment managerafter a year is passed

from filing the previous application.
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Upon completion of an applicationCPD establishment managemwill be able to review the application

status, stage and applcant details.

Provider Reaccreditation Process

six months before provider accreditation expire; there will be a message to remind the user to reapply
for accreditation, and O6Accreditation renewal 6 bu:
In case the accreditation expired, therovider and the coordinators will not be able to apply for any

kind of activity or program through Mustamir

% . 51
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E-Learning Accreditation Request  Accredited

elearning bugs
Request Number: RQ1000012493

Accreditation Number: AC10000085
Expiration Date: 28/09/2022
Cycle Number: 1

New Financial Cost For Request Under Review Financial Cost For Accreditation Accredited

Arabic Certificate English Certificate Update Provider information Accreditation Renewal

You Accreditation is expiring soon, Please submit a Reacreditation Request

Accreditation renewal contains 6 steps (or 7 steps for Hearning accreditation) that need to be

filled/reviewed before submitting the renewal request.

Step 1: Facility
All the information submitted for the original accredetion will be fetched and displyed for the provider
director, and must be reviwed and edited if needed, provider must upload provider director

acknoledgment pleadge after sidnening it, then click save and continue for the next step

% User Guide: CPD Platform 52
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Manage Coordinators CPD Facilities Accreditation Invoices

Activities Requests list

Provider Reaccreditation

2 3 < S) 6 7

Facility elLearning Platform Scientific Committee  Performance in Self-Assessment Criterions Review
Information Practice Report

Provider Reaccreditation

Provider Information

Cancel Request Save & Continue

Provider Information

Provider Name in Arabic* Provider Name in English*

Country* City *

Aland Islands v

Provider Classification * Mobile No. *

E-Learning Website v B~ +966 500000

Email Address * Wehbsite (©Optional)

x ‘

This field is required.

Provider Director Acknowledgment and Pledge
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Step 2: scientific committee

As previous step, all data will retrieved from the original accreditation and can be

edited.

Provider Reaccreditation

Facility elLearning Platform Scientific Committee  Performance in Self-Assessment Criterions Review
Information Practice Report

Scientific Committee Information

Committee Name* Date of setting up the committee*

WWW 02/06/2022
Committee Members No* A copy of the decision to form the committee™

2

@ A copy of the decision to form the commitiee

Chairman can be changed by clicking on Reset chairman, then filg the classification

and registration number. \

Chairman of Scientific Committee Information D Reset chairman
Arabic Name* English Name*
aalll ) name in Enu
Identity/lgamah Number* Classification Number
10--.._.98
Nationality* Mobile Number *
Aland Islands v B~ +966 5t coceee |

Email Address *

elea  _ . tcom

User Guide: CPD Platform




Chairman of Scientific Committee Information

Classification & registration No *

Then review or edit the secretary information

Secretary of the Committee Information

Arabic Name* English Name*
| < |
Identity/lgamah Number* Classification Number
| d
Nationality* Mobile Number *
Aland Islands v H ~ +966 500000

Email Address *

This field is required.

There must be at least two committee members added

Committee Members Information

Arabic Name * English Name *
Identity/lgamah Number* Classification Number
Nationality* Mobile Number *

Select country v - +966 500000000
Speciality Email Address *

% User Guide: CPD Platform
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Step 3: Performance in practice
In this step, if there is any activity in the table, click on view/edit and fill the needed information, then
click oO60Upl oad r spommettiden theirequest wil be returnes to gou from the

specialistwi t h some activities d6in 6éperformance in pract

Provider Reaccreditation

o000 - - -

Facility elLearning Platform  Scientific Committee Performance in Self-Assessment Criterions Review
Information Practice Report

Performance in Practice

Accreditation Number Provider Accreditation Period
AC10000085 08/06/2022 - 28/09/2022
Accreditation Cycle Provider Location

1 IRV

After submitting the Provider Accreditation Renewal Request to SCFHS, the CPD specialist will return the request to you with selected Activities for (performance in-
practice report)

Cancel Request Save & Continue

In case report is filled correctly, there will be a green check mark next to the activity

All the activities should be viewed and edited, then click on save and continue to go to the next step

Step 4:Self-Assessment report

In this step, all the activities submitted during the previews accreditation period will show
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Provider Reaccreditation

o000 >—¢€

Facility elearning Platform  Scientific Committee Performance in Self-Assessment Criterions Review
Information Practice Report
Accreditation Number Provider Accreditation Period
AC10000085 08/06/2022 - 28/09/2022
Accreditation Cycle Provider Location
1 [ RV
History of CPD
Provider Type
Qutside KSA

Number and Type of CPD activities and programs accredited and specialties covered

Total Number of CPD Activities Total Number of SPP Activities
1 0
Specialties Covered in CPD Activities Specialties Covered in SPP Activities

Advanced General Dentistry

Type and Number of CPD Agctivities Conducted Type and Number of CPD Agctivities Requested
Type Count Type Count
Elearning 1 Elearning 1

Target Audience

Number of health practitioners who have attended Number of health practitioners who have attended
CPD activities specialized professional programs
0 0

In the last two question, strengths and challenges must be mentioned in order to go to next step

®@ownl oaddé but t oenerateaamdf teport af theesdlfagsessmgnt fields.
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Educational delivery methods used (onsite, online)

Number of Education Delivery Methods for Activities

Type Count

Web-based/live transmission 0
Group learning and interactive 0
Mix 0

Please describe the three greatest strengths of your organization’s CPD program: *

Save

Please describe the three greatest challenges to educational planning your organization has experienced during the past three years: *

Save

Close Cancel Request Previous Save & Continue

Step 5: Criterions

In this step, all the criterions filled in the original accreditation will displayed, you can update any of
the attachments by deleting the old one then uploading the new

Provider Reaccreditation

o0 0 000 -

Facility elearning Platform Scientific Committee  Performance in Self-Assessment Criterions Review
Information Practice Report
Standards Al criteria are mandatory 20/20
~ Eligibility and Acceptance standards (Mandatory Standards) ® 4/4
~ A valid official license issued by an official authority according to the field of specialization (V]

Attach the additional licenses according to the field of specialization ( Example: private training centers license )*

& Licensing_- 1

After checking all the tabs and criterions, click on save and continue
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v The Continuing Professional Development provider's Manager must be a registered healthcare practitioner (V]

~  Scientific committee (]

Continuing Professional Development Providers’ Managers and coordinators should complete their Training Program that

is provided by the Saudi Commission for Health Specialties. (V]
~ Disclosure and professional ethical standards ® 4/4
~ Regulatory Standards Q 7/7
~ Training process management and quality assurance standards ® 5/5

Step 6: Review

Here all the date contained in the request can be reviewed before submitting the request

Facility elearning Platform  Scientific Committee Performance in Self-Assessment Criterions Review
Information Practice Report
Provider Information v
elLearning Platform Information v
Provider Director Information v
Coordinator v
Scientific Committee v
Performance in Practice v
Self-Assessment Report v
Criterions v
Provider Update Information History v

Cancel Request Submit Request
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o\ User Guide: CPD Platform




By clicking on submit request, a popup will show allowing you to select the paynent method you
prefer, if there is enough points you will be able to pay by them, otherwise pay by SADAD, after
completing the payment, request will be sent to one of SCFSH specialist to take the needed action

CPDActivities Accreditation

After accrediting the establishment as aCPD establishmenm, users (manageri coordinators) will be able
to use the list of "activities review" shown in the menu bar and will be able to apply forarediting CPD

activities.

CPD Activiges List

When the CPD establishmnt login for the first time to apply for providing CPD activity, a page will appear
with icons illustrating types of activities that establishmens users can provide. After the first activity, a

list of the provided activities will appear.

\._;.i.s.a Hgb.? bl .\lnll:!

baLiiill ggi yial
(|
3 > n =
A —

joibo 150 bl als bli saan bl

Types of Activities:

New Activity
Internal Activity.
Recurring Activity
Conference.

bR
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By cIicking CPD Accreditation Application , the system
will direct users to the types of activities icons to apply

for CPD accreditation application.

.;iﬂ-" Hgb_TJ:LniLi slaiel illn

danigall alaiiiall abiniall Calulks

—

walbll alls bLiill olgic

bluill slagil A)ls

eadiall pliwill b

® 01-01-2022 ssgute Al " Gl b bliislal  plalloliwdl s
y g .
s llaml o ABDOMINAL .
01-01-2021 - Ly X als bl slal sssall i
@ illall Jlall Jlaal walyl IMAGING i ek R

siitall pliwill ik
plal

@sitall pliwil ik

sl 1Al bl sl
s - plal

@ 01-01-2020 snfon bl salyl

The Activities List is divided into two sections:

1. Activities Applications: includes all incomplete activities applications,
either the application status is "before payment of application review fees"
or "under process".

2. Accredited Applications: Includes all accredited applications where users
can edit or cancel their applications.
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Filing CPD Activity Applicatia

Establishment must apply for an activity 21 days prior to the activity commencement date.

ilouleig g

B

dog cllig peiuell bl ayleill ﬁhﬁ.l_iie.om il lgysl banieo slidiind bl slaicd duigyisll doat Guall ibininaill dsgewll digll jagh
5 aullill milagletll

gatuall il oylotll Calyal e blill ogsy ol ia

oalhgil arga U.oE.l.lLuJ' 4 ia bnlinill pasaiving

Abasis cilslaiel e Jounnll 82 le Bpa S o8l s 8ye o ST bl 55 el sic

il 128 Banlg deloy Bpalnall i

Jnas aalg yages ajlgiall Jasll g of cilpalnall o

Asalall Balall e yasleg dalell alall lgicg wiinaiall pul ssny Guny alell Joaall Juasd oy

483 g apun Jsainy ililyl) ggas 18] e aslill

Taids argal e jan" 3asd Julb e calaie il anpdl J1d paifall sege oo @Sl iui] 3das Adlga o) Lo Jgeeall ooy syl peida” baldull ggiols Jb s
atigll o ayilgill asalgall e Jgunall o balii 51 e wlegll gia

AN N N N N A

Juls 0 ol alls dsulis pSiSarg dasall Jlasy dsglinall pgunl sl pSull e allug gyl s Jlun oy sgll o8 patsall cabigall 15 (o algidg cllall pSaglud a2y
5t galall sl e Jgsall

After selecting activity type, a list of conditions and
instructions that applicant follow will appear and

applicant should accept it by clicking:
create application
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New Activity Accreditation Application:

New activity (ordinary) approvalapplication is made of 7 steps. User should complete the current step

to move to the next step

No less than 21

In this step, all general information on the
activity should be listed as clarified and
activity approval letter should be attached.

il ayls)

Stepl: Activity Information:

iyl ananll

gasll

v

days of the activity

commencement
date

Clicking on "save
and continue" to
move to the next
step

alall aolipll Ggisaiall

* aypall dallly blill vlgic
Jac didig

* pusiill @iy

lelaig elas puler
bl Sl / il e |

*gudall pauaaill

Articular Joint

* alduill elgiil Ay)li - baldiill slaoil Ayl

11/06/2020 - 04/06/2020

* diysall

ualyll

* aylesull aalall

50

KB 11.517

igo pohi bl slaiel il

3 o
ealaill zjall auohiill ciloglasll kbl ciloglas
bl cileglao

docx bl slaiel Ll Lillnd

* &yl gl aallly bl olgic

Workshop

*lalidill ggi

dole Jac ding
chlita 100 bliull aeuell sall

* jeuaill
olall paziall Gl s

* blbill asl

Sialail
[

* algall

ayagaull dypall asloall

* baliill plgicg pége
aga cllall guyh - Llell

* gagiall (usjliall sac
30

* laliiuill slaiel ol Gillas

bl sloiel bl illas 77

‘ & éhllg
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Step2: Regulatory Information

wgawiall abdniall 5ls| Qi axduall

igo Hohai bl slaiel cilly

aasll dealyall alall 2oligll ughsaiall aalaill all aohiiill ciloglasll bl Cilogles .
In case of collaboration
arasbaitll bliill iloglas with other
establishments in this
weslushellshl getivity.
* diglaiall dgall il * 05l dga go uglei sagy o
Q oslawll Cuagiuo 40 a2 © -
wglaill goi

Jals wglai babiill i 4 dgall cglaiiu

Approval to Disclose

Loy 3939 e plind] <
* S sginall pohis plé o * ¢ hliill slaiedd dosdall dgall uai (o jgkao olall dw@
Q sols Lhungiwe 410 i
asalall aialll
i O oaaau L, Checking the classification

of the committee chairman
wigall casiaill Jiuill pd)

[ e | . and their correct

classification number and
their ability to retrieve their

il Jaall Sialaidlly ol il pul
hli e T AR ETE olaie osse glaie information registered in
. .. Mumaris Plus
Jahil L &bl P
syl sl *Jlgall pdy
te 7 Toom 335
Gynle &inl quae daba| bliill dselell d&ialll dacl

Clicking on "save and
continue" to move to
the next step

)

I Jaiwlg Bas Gl Gk <
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After clicking on the disclosure link, applicant should tick on
"l agree" option box to move to the next step.

) 4

x Bl eah yaygai aigad
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Step3: Regulatory Section
This section identifies the target @tegories in this activity. User can add more than one category
to the activity. Moreover, this step identifies the objectives, educational outcomes and all aspects related

to the organization of the provided activity.
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Ogduiall alndiall 5yl iyl dndunll

wige nokbi bl slaicl cills
s s - O—0—0
gaall aaslyall alall galipl wgisalal aslaillgjall  dsobiiill cloglaall bl cloglas

S Adding one or more
target audience from
the list

dasgiall aiall

* Claliill i (o asgiall &iall Lo Lo

A

v x Jsllamalloglsdl x  Jsdl glawl x
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casgiuall joganll elsll of iljlgall gf lglul ol 50l Lé plaill Cilalus]

* ¢ laill Cibbial apail dpalell dialll lgiasaiul Lill plisdl auai Clgsl ggi Lo
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bl &inl guae o gLl
Sy dilegane
Casgiall jgganll o 8 piiliall bl

laliill Calsal

Adding  objectives in
points. After adding every
point, user should click on
Save button.

User can also delete by
clicking on "delete" icon.

* S liill lim o pladll Cilsyas ols
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Step4: Speakers

Fpfvmiial] ahdidl 5] il dndunll
igo pohi bl sleicl il
s s 9—0—0 0
Add Speaker
Click on gaall dealyall walall 2alipl aghsaiall woslaill giall  dwobsisll ciloglaall  liill cilaglas

to add speakers to the

scientific program > welsaiall
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I Jjoiwlg aan Gl a4l |
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40 pei

Cixaio dsbal
Here you can provide speaker's
. . *Sialaidll gl * syl el
related information. Al A i
Attaching speaker's CV is an
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optional step. - , n
_. v ox S5 Ll v X Dentistry and Related Specialties
Budall gaunaill *Jaunaill
~ Orofacial Pain vox Dental Anaesthesiology
auilall apull Glayl "Joall dga
Y ot ol e
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B de: -
o\ User Guide: CPD Platform




Step5: Scientific Program

wgsiall il 5] apungiyll dndanll

wigo ghi blii slaicl il

0 90000

aaall dgalyall wolall golipll Sehaiall adeill cjall auabaiill Cilogleall  laliiill cilagles

Click on
scientific programo
add the activity's

scientific program welall gelipdl ke alall aolipl

il 07/06/2020 v

dolc spalao
o @ dpalio 13:15 - 12:00
Display i Editi Delete r—p sl allsse : satall
the scientific Program _
Jac dig
i @ Joc diyg 15:00 - 13:30

alllsie slls 1 disatall

Gilebudl sae
Total expected CME > 02:45
hours
—— Jlpoiulg baas Gl G|
x alall aolipll
Selecting the speakers of
algill cia &laull ad i .
o —— 5 oy | scientific program from
the previously added list
0 alall 8alall ylgic dololl aslall ggi
o of speakers
duolc spalae v [IP-1Ev3
aulill Oginaiall
07/06/2020 v soni alllse <
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Step6: Review

In this step, user can review all previously added informationThe reviewprocess should be done before

submitting the application and payment of application review fees.

wgduiall

ahdiiall 3yls)

dpuyll @auall

L_,iq.ogghiblﬁu slaicl cilb
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bliill asl paodill dayh
Sidal Slelaig elos aulei
bolidill clgiil Ayt bolill slaail Ayl
11-06-2020 04-06-2020
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Asticular Joint olall pagiall gliuwlll o
Qsall agall
oalyll ausgaull dyell @laall
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30 g8 llall Gy - Lulall
bliill ggi oyl dalinll
Qole Jac adig 50
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bliill slaicl vlb llas ¢
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v _,alle ealj;._nﬂ
il b St | | e

After clicking on BESIEGIFA s [=1T 8, a pop-up window will appear to confirm application receipt and

to notify that user cannotedit application after submitting.

(Th
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By clicking "yes", user wii move to the final step; payment

Step7: Payment

Usaniiall andiiall 5l il asand

asall
8:’:_\JI calogleo
padiuall Sjje

e gl go yaisall caligall g lg doise callall iy ol oslaw s (1og wlball &uslysl llall Jilaall sl ke i diall Jlusyl daloc JLosd

J1d slaadl Cou sigaall jo callnll o) slau bygila @3y wiglhall gliall
> © 11:50 05-05-2020 085 RQ1000020816 000624785567723 Juy 1000
Gule]

SADAD receipt information will appear with the
payment expiration date. In case payment is not made
before this date, application will be cancelled
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Internal Activity Accreditation Application

Stepl: Activity Information

Add all

related to the activity
as illustrated
previous activity

information

in the

User Guide:

Ugduuiall alnduiall 5yl apunipll aaduall
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Step 2: TargetGroup

vgauiall dlnaiiall 5yl iyl anauall
Aals igo pohi hbisi sleicl ol
ganll aaslall Clpalaall aasgiusall atall blill Cilaglea
dasgioll diall

* Chliill s o dsgiuall diall oo Lo

a

v x Orofacial Pain x  Articular Joint x

| Jpolulg baa~ Silaall Gl

Add one or more target group by
selecting them from the list

Step 3: Lectures

ugduwiall dndiiall 5lsl iyl dnaiall
SAals igo pohi bl slaicl b
5 : OO0 0O
gal aaslyall Clpalaall adagiusall alal il Claglas
Gillasils sagy 4l

Add, edit and delete one __J lpalasll

or more lectures of the
internal activity o spalall olgic

m @ saal alllsge 9383 gl spalaall 23-05-2020 15-05-2020

e Jhalulg has bl Gale]
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*algilly &layl 45

aulgillg sl Ayl

il " spalaall ulgic
Add internal
lectures and the
speaker of every
lecture

4™ Step: Review

] ahatiiall 31| dyunfyll @ndunll
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v bl ilogleo
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before submission
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Step5: Payment

Ogiuiall alndiiall 3,151 anll dniuall
Aals ige pghi bl slaicl cills
daslyall clpalaall aasgiuall diall bliill ciloglao
gdall ciloglas
xatuwall (sjic
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>
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SADA receipt information will appear with the receipt
expiration date. If payment is not made before this date,
the application will be cancelled
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Accreditation of aRecurring Activity

It is required to accredit a previousordinary or recurring activity to enable assignedusers to apply for

activity accreditation.

Stepl: Entering a Previous Accreditation Number

il 3l apngyll dndunll

igo nohi bl sleicl Ll

slaiedll o,

ACA-20200000039 G

 —)

Accreditation number of a previous activity
(regular or repeated)
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Step2: Retrieving the Activity Information

To replace accreditation

number with another

G

Retrieve the
information on the
previously accredited
activity

v

Edit only the dates of
scientific program in

the recurring activity @

A 4

By clicking the icon "more& user can accessthe details of the previously accredited activity. Also, by

clicking, a pop-up window will appear to edit the dates of the scientific program of the newecurring

activity
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